Vulcan Mine Safety and Health Management System

VUL-FRM-07-10-Contractor Induction l' ‘\

Please email completed form to safety@vitrinite.com.au and vmo@uvitrinite.com.au prior to arrival on Vulcan Mine Site

Personal Details

First Name: Last Name:

Company: Position:

Site Approve Profile — Contractor’s Administrator

Upload all documents to Site Approve Instructions Start Date:
Create Site Approve Profile Coal Board Medical
Standard 11 Drivers Licence (Front & Back)

Online Induction

Register Online Login Page
https://www.onlineinduction.com/vitrinite/start.php https://www.onlineinduction.com/vitrinite/

Step 1 Step 2

> Register to ‘Vulcan Mine — General’ induction » Once you have completed the ‘Vulcan Mine — General’
induction, log out and back in using the ‘Login Page’

> Fill in ‘Personal details’ to Register . . .
link and complete remaining inductions

» Start the ‘Vulcan Mine — General’ induction . . .,
» Select ‘Do you need another induction’ down the

bottom once the induction is completed.

» Repeat this process until all inductions complete

Certificates and Licences

Upload copies of all applicable certificates and licences to Site Approve required

Arrival Onsite Vulcan Mine Administration Office

The following will be required before receiving authorisation to work on Vulcan Mine:

e Site Familiarisation
e D&A, Face Fit Testing and Medication Declaration
e Site Access Card Created
e Undertake Equipment Authorisations
**¥XIMPORTANT***
YOU CANNOT COMMENCE WORK ON SITE UNTIL THE CRITERIA ABOVE HAS BEEN COMPLETED AND YOU ARE
INSTRUCTED BY YOUR APPOINTED SUPERVISOR
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INDUCTION PROCESS FOR NEW STARTERS

Offsite Arrival on Site

Compliance

> INDUCTED

VMM Online Inductions Supervisor escort

E Driver's Licence (‘ Site Familiarisation

A
|§| Standard 11 ﬁ Drug & Alcohol Test

(3. Qld Coal Board Medical Face Fit Testing

Supervisor

& ESO
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J, All Documents uploaded

+ HST to approve compliance

Office

Manager &
HST
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CEASING EMPLOYMENT

Cessation Notification Deactivate Access Ceased Employment

Ct\)/mlpanyl\:l? not:cfy g Deactivate Gallagher
uican Vin€ o Access Card

employment termination

Deactivate Site O

® Approve Profile
o VMO@Vvitrinite.com.au PP %
e/ | s |

° T
safety@vitrinite.com.au ' Return uniform to VMM

~

Safety &
Company Admin
Admin Departments
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